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Educational,Opportunities
Technical and Commercial Schools; Art, Musical and Dramatic Institutes ; Language and Preparatory Schools

.

Prepare yourself to take advantage of t ho present Increased
demand for trained men. Increase your earning power by en-

tering- our courses In
ACCOUNTING LAW ECONOMICS

Kvenlnf .Classes or Instruction.
WALTON MTl'DKNTB LEAD

In tho Juno examination for associate membership In the Amerl can
Mistltute of Accountant, or stxty-elg- successful mm. eight were Walton
trolnefl. Of five who acquitted ttwmsolve with apocUl distinction, tares
were W niton ..indent. nif of our men the II t. No stronger
rfldetict or the slue of Wslton Training cnul ( lm oir.nvl.

Call; far personal Interrlew or write for bulletin.
Telephone CortlttitH 431M- -I 101.

Room 708 Singer New York

"Commerce
BOOKKEEPING

And ElementaryAccounting
Thorough to qualify for
complete charge of set of books in
any business.

OPPORTUNITIES
Unusual eiUt for
those with knowlodga of Bookkeeping aad
Klementary Accounting.
Graduatea of this course are qualified to
enroll la next micw-ltn- g course In lllfher
Accounting, personally conducted by

Frank Breaker, C.P.A.No. 1.
Bookkeeping class Marts Feb. 4th. every
Monday and Thursday.
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Otrliratts;

MNtilNU.

INRTRCCTION.

BUSINESS
Correspjndenco

Building

training

opportunities

I

Graduate qualifying for
IT) and

EXAMINATIONS
selected

knowledge

AND THOROUGH
and meth-

ods thorouch peraoo-al- ly

Frank
profession Public

Accountants former Y.
Kxaralner Accountant!.

Accountancy class Feb.
Wednesday and Friday.

18 years Breaktf hat iptttalizei prtparint mtnforjht
profusion Accountancy hat trained men uho art
fmrtiner.1 ccitifiti accDuntar.lt than any kW or untttrttty.

BROAKER ACCOUNTICS CORP., Inc.
West 23rd St., N. Y. Tel. Gram. 4890

WANTED EVERYWHERE DEMAND UNLIMITED

EFFICIENT SECRETARIES
YOU can become one at

THE SCUDDER SCHOOL
West 72d Street, at Riverside Drive

MYRON T. SCUDDER. President
The only secretarial school in New York City with dormitory accommodations

Students in attendance this year from 25 States and Canada.
The course is of special interest high and college graduates,

and women who want to study.
Stenotypy, stenography, typewriting, etc. Filing

library methods. Special stress on English.
IN FRENCH: Certina Msthed Used. ALSO SPANISH. Nttirejeaehers.

Address Mr. S. N. SCUDDER, Registrar, or Phone Columbus 4779.

SECRETARYSHIP

ACCOUNTING

STENOGRAPHY and TYPEWRITING

Any or of these courses are
WAR EMERGENCY COURSES,

,as well as courses for permanent betterment. If
you would make money, take cither of the
Turn knowledge into earning power. Begin Now.

and Night Session. Cliculara Upon Request.

THE SCHOOL
1.KXINGTON

. KY.SCHOQLf HORTHAND
Mbiinn Kami OfPCMTtAlTKAXJ

Iran you in e Hyinilvenir.a
to 6 wre-k-i at Pttsoulhutniiliei

Small Dens enroll now.

CONSERVATORY
OF MUSIC

304-30- 8 Madisoa Ave.
4 Id HI.

DIRECTORS.
Carl Hein August Fiaemelce.

Tks Leeduic Mcboel at
Masle In Nrw York.

OsrsMiny, Concerts
and Lectures rtw.

TERMS: $10 PER QUARTER
UPWARD.

ftr.en fmm n t(l It.
Mondays. Tliiirilir, t nil! 9.

jenu nr isiniogur.

BaWN-PTCiunr- nn teacher or
HAKD Ul LlnUUIIU

SIS W. SI. Tel. reiver. 90SI.

ESPERANZA GARRIGUE
Art of Biasing. Ilenldence Studios.

1ST West 15th hi. (.Near niverslde Drive),
Fchuyler t0.

Mtl'M AM'IIKNFKI.IIKR.
Teacher of hinging, with supplementary

FUllJt'Ct.
Studios. tSl W. list Ht. t

Appointments only. Monthly Recitals.

IKVIK TENNER MIX.
Teacher of Hinging. Studio .

MCTROPOUTAX OPERA HOl'SE.

Teacher of Hinging,r; B0GERT ISO Claremnnt ays.

Telephone T fl VIU VnOl Voral Htadlo.
flreeley 3701.' ft.

Mimic Fchnol,MARTIN-SMIT- H 13D W. 13Cth lit.

NEW 1917 400LUSK
Standardized
Universal

The Swiftest System of

ttedk-nt- u"d United Itapnrters,
Ptmorternf world, and
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ACCOUNTANCY
Post Course Pub-li-e

ate practice

P. A.
Kntrants carefully and must hy

of double entry book--
gracjlcal

PRACTICAL
Practical professional tralnuaf

and bitcuslre. Claas
conducted by

Broaker.C.P.A. No. 1.
Dean the Certtfled

U. t.: N. State
of Cert del Public

Etc.. Kir.
start 8th,
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AVK. AT TWENTY-THIR- D T.

nnrom: you kntek business
VOL SHOULD HAVE

SECRETARIAL BUSINESS TRAINING
AT THK,

154 Naau St.. New Yorlc riiir iitSurrounded by over 40.J00 offices
iiuu.t .niTica nuslnets Sectlon. The Drake Iljslnesn School Cata

iter application will ahow you
how succeed. Cill. 'phone writs

POSITION IS GUARANTEED TO YOU.
HOURS: Dsya. 3:10 M. P.M.

Nlsht-- , any time after

--FILING-
is the one office
vocation tor women
which is not overcrowded

The first institution ever
founded to tjive instruction
in this profession is

NEW YORK SCHOOL FILING
Singer Building, $9 B'way, N. Y.

Ecenint and Corretpenitnet Coartu
Write for catalogue

BROADWAY COMMERCIAL SCHOOL.
Secretarial, noiitkeeplnr, Atenosraphy,
Typewriting, Filing, Indeilnr thoroughly

ught. West 3kth St., cor. Broadway.

000 government stenngraphe.ra needed;
1011 World Building coursany school; thorthand IIS; bookkeeping lis.

WORD-A-MINUT- E

SHORTHAND

MOST MARVELOUS INVENTION OF MODERN TIMES.
FASTER THAN ANY SPEAKER CAN ARTICULATE.

Twice as rapid Iho swiften Mtmanlr: four times rapid as the swiftest Ir. Onlvrat looks ever piiullthud that enable stenographer luisr not only take letters faster thanany porton ran talk, past any civil service examiuation held, hut also take the swiftest DuhUa
speak t'fH or, Income court reporters. Lusk stenographers take 300 to aoo words minute sailer
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TheWarTime Demand
for Office Workers

Br JOHN T. KENNEDY,
before has there been such

1ST an urgent demand for men and
women who understand business

and can apply Its principles. Men and
women of this kind are needed by the
army, by the navy and by business or-
ganisation. Nor Is the demand con-
fined to any one typo. Business execu-
tives, accountants, bookkeepers, etenog-laphe- rs

And all grades of clerks 'are
needed, because tins is n war In which
there must be teamwork, and because
the centre for the control and direc-
tion of teamwork Is the modern office.

Before, the war many business men
did not recognise the Importance of the
offlcs as a centre of business control.
According to the Federal Trade Com-
missioner, four out of every live manu-
facturers did not have adequate cost
system. These buslnesa men, looking
upon the office as an expense, sought
to keep the cost of running It as low
as possible. War tlms necessity has
brought home, to these executives the
need for efficiency, for they have learned
thnt If mora Is to be produced, at a
less cost and with less waste than here-
tofore, detailed, adequate and accurate
accounting records must be kept In their
offices. Many of these manufacturers
are engaged on Government contracts on
a coat plus profit basis. For this rea-
son they must now Install modern ac-
counting systems, which, when once In-

stalled, will without doubt remain, for
they will unquestionably prove the de-
sirability of adequate accounting rec-
ords. Business executives are learning
that cutting down expenses In an office
often means larger leaks occurring else-
where In thetr business. From the pres-
ent emergency will arise a fuller under-
standing of how office workers may be
used as a basis for efficiently controlling
the entire activities of an enterprise.

For these reasons the demand for of-
fice workers Is not for the moment only.
Young men and young women who, are
using spare time to study office and
business executive subjects are laying
the foundation for permanent careers.
Those who have never been In offices
may quickly fit themselves foe office
work and those who are In offices may
take courses "f study preparatory for
executive positions. Ia either case their
sen-Ice- s are needed now and will be
needed after the war. Other reasons
than those already given lead to this
conclusion. Every warring nation has
a department now organised to prepare
for the economic and commercial restora
tion which must rome with peace. Each
of these departments In each of these
nations Is looking1 to America to take a
vital part In this restoration. Indus-- .
tries which havo lagged during war
time must be revived, and the efficiency
which we have Introduced because or
war cannot and- will not' be relaxed.
Then, as now, the control and direction
of this work will be in offlces and will
require the services of business execu-
tives, accountants and all types of office
workers.

There Is no form of war activity In
which the office does not play a directing
(tart.. Armies are moved and shifted
about according to plans made ana or
ders issued from offices. Supplies, ma-

terials and equipment are produced and
gathered together under the direction
of offices. The funds needed to finance
the war are mobilised under the direc-
tion of offlces. Not only must men. ma
terial and money be raised nut tney
must also be used effectively. Hence
every Jcnown system of efficiency centres
around the office. Thus the mn and
the women In offices are an Important
and a vital factor In the conduct of mod-
ern warfare.

The causes for the control or armies
and industries from offices are pretty
much the same. Even a child In these
days does not Imagine that a general
marches at the head of his troops Into
battle, though there are occasions when
the directing head of a large army may
Issue his orders In the field. In most In
stances these orders are Issued from his
headauartera. that Is. from Ills omce. .

They are not usually sent direct to the ,

various tne
have

of troops, for their supplies and their
equipment are Issued. This control of
an army organisation rrom an omce nas
its counterpart In the of an In-

dustrial organization from an office,
Offlces right here In New York rival

offlces In Washington as centres of war
activity. New York la financial
centre of the nation, the leader every
campaign to raise money, A larger por-

tion of taxes Is paid from New York
from any other part the coun-

try, but New York Is doing even more
than this It Is financing the great

enterprises necessary for this
war. In most Instances these same en-

terprises have their headquarters In New
York, from which the operations of fac-

tories and of distributing branches
throughout the country are conducted
and controlled. Urgent as Is de
mand for office workers In all parts
the United States It Is most urgent here
In the city of New York.

The manner In which this long dis
tance control of Is exercised Is
Interesting. Day by day statements and
reports are received the various
branches. and these state
ments show exactly what Is being donl
by each branch. They are then collected
and tabulated to show the entire W Wl

of the organisation. With this Informa- -
tlon as a basis, business executive
directs what Is to be done. To do this
ho or slio must be able to understand
more than mere rigures.v Actual working
conditions must gathered from these
statements. This requires a knowledge
of slgnlflcafjpe of tho Items individu
ally, relatively nd collectively. Assist
ing the executive in this worn are skium
accountants who test the accuracy of
the statements submitted, And who ac-
curately set forth, In other statements,
the activities of the entire enterprise. In
addition, there are the bookkeepers, the
stenographer and the clerks who do the
detail work required for control. Thus
It Is this centres around
statements which turn depend upon
accounting records, and which must be
thoroughly understood by men who direct

In addition to being a basis for control
of men and of materials, accounts kept
In offices nre Important In the financing
of the war. The greater part of the tax
ation for war is upon' profits
and upon' income. The laws themselves
are very Even If they were
simple, the accurate determination or
profit. In a large enterprise. Is. much
mora difficult than the average person
Imagines. For this reason business men
are calling upon publlo acoountants to
assist them In finding profits and In
making their tax to the Govern-
ment Without exaggeration It may b;
said that many bualueiui men will dis-
cover facts about profits ns to their
business of which they never knew be-

fore. Certainly they will be Impressed
with the folly of keeping down office
expenses to auch an extent that their
records are Inadequate. Every publlo
accountant now called In to aaalat Uum

LL.B., Pace Institute.
will produce convincing proof of the ne
cessity for keeping records which will
disclose every Important of the
business.

Not only are these accountants edu-
cating the business world to the ad-
vantage of adequate accounting records,
but the Clovernment Itself has taken
active steps to do so. A short- time
ago Federal Trade Commission
Issued a pamphlet giving hints as to
methods of finding costs In manufac-
turing establishments, fctlll more re-

cently Department of Commerce Is-

sued a pamphlet on the subject which
had particular referenco to the cost ac-
counting methods to be used by manu-
facturers who are contracting on the
cost plus profit plan or on the fixed'
profit prlco plan with the Government.
This pamphlet went very deeply Into
that troublesome question ns to what
constitutes overhead expense, and meth-
ods of handling a large number of the
costs were set forth. It will be neces-
sary for manufacturers who contract
for the Clovernment on either of these
platiH to find costs In accordance with
these Instructions. To do so they must
hiatal complete accounting systems.

this It Is Interesting to
note the demand for accountants by the
Government. Capablo accountants must
check up the costs In these several
plants that stre operating under Govern-
ment contracts. Furthermore, the Treas-
ury Department requires men skilled In
accounts as Inspectors In connection
with the incoine and excess profits taxes.
Accountants are assisting In even the
Internal wqrk of the Government Itself.
Executive posts are now held by ac- -

What Is
constant demands made by the

TUB and the Industries
to war for men technically

trained are responsible tor further
changes in the instructing staff of
Massachusetts Instltuto of Technology.
Boston, Mass. Resignations of asslsants
that are now to bo are: From
the department of civil engeerlng. 11. V.
V. Fay and F. U. Ilastle. who arc Lieu-
tenants In the Engineering Corps, and
B. M. McDlll, who has... similar rank l"

it . i
Nie cavalry; irom Dioiog . .mr .

Heath. Jr., who Is in the Medical Corps,
U. S. A., stationed at Camp uevens;
from physic, Joseph D. McManus.
drafted) and A. A. Hardy, who has
entered the nrmy; from history, V. H.
J. Kennedy, to bo stnn officer In the Re-

serve Corps, and from drawing, W. F. C.
Gartner, who has gone Into Government
work. ,

Leave of nbcnce has been given
I'rofessor Frederick G. Keyes,

who Is Captain In the chemical section
and Is to go somewhere abroad. The
leavo of Prof. Albert Sauveur, who Is
also abroad, has been extended until the
bet Inning of the next academic year. A-

lbert 8. superintendent of build-
ings and power, who received some
months ago his commission a Captain
In tho Engineer has called
to service.

Tho appointments In the regular M. I.
T. courses are all to the position of as-

sistant save that Dr. Duncan Maclnnes.
now research associate In physical chem-
istry', has been nppolnted to serve in place
of Dr. Keyes, and Francis D. Everett
has been named research assistant in
electrical engineering. The appointments
follow:

In civil engineering, Paul Connor and
Claire D. Acker: in mechanical engi-
neering. Frank Olson. B. D. Sewall and
Philip O. Yeaton: and In drawing, Clif-
ford K. Rathbone.

In the school of military aeronautics
Prof. C. II. Peabody resigns from
position of president of tho academic
board and Charle J. Kmerson from
that of dean of the school. Prof. C. B.
Breen has boeu appointed president nml
T C lik'lnnnn nreulfln r'u flKjilatstnf . Tn
t'lc different departments of this school

E. L. Fuller, E. P. Sheehnn and W. R.
Hennessey; aerlat observation, II. C.
Weber; signalling, P. S. linselton, and
military drill (assistant Instructor), R.
F. Lewis.

In the naval aviation detachment the
following appointments to the position
of Instructor have been made: W. Cre-pa- u.

F. Ellis, A. G. Hoelscher. J. H. Mc-

Cain. W. Clifford and L. K. Ray.
Prof. A. E. Burton, of Mas-

sachusetts Infinite of Technology, is
back from a xecond trip that practically
bounded the United States. He has been
Inspecting the schools for deck officers
that have been established under his,
direction for the United States Shipping
Board, these schools being the sugges-
tion of Henry Howard, an old student of

Institute under Prof. Burton.
Immediately on their return from the

Christina vacation a good number of
the stuuentu a Massachusetts-Instltut-

of Technology found themselves
scheduled for n sixty hour boiler run, in
which they will bo In charge' of the great
2,000 horse-pow- steam plant of Tech-
nology. Eighty sudents of tho courses
of electrical engineering, chemical en-
gineering, naval architecture and the

.chemical option of engineering adminis
tration will don overalls and report In

I watches to the power plant, there being
snirts or ten men each. Here every

operation from the weighing of the coal
befom it I fed to the boilers mid
water to the dotorminatlon of the result-
ing horse-pow- will be watched and
measured by the young men.

KYLE CAMP AND KYLE SCHOOL.

The boys of the Kyle Camp of 1817
and the Kylo School alumni held their
yearly reunion In New York city. The
campers were the guests of Dr. Kyle
at matinee, Keith's Palace Theatre. The
yearly banquet took place at the Cafe
Boulevard, Broadway and Forty-fir- st

street, which began at 6 P. M. The
president of the Kylo Camp association
for 1917 Is Jack Bachrach of New York;
Bob Baehr of Mount Vernon is secre-
tary, and Fred Bernhard of Little Ferry
the treasurer. Jack Bachrach recited
nt tho bnnquet. In well selected

ha dwelt upon the many at-
tractions of this year's camp, and em-
phasized the good comradeship among
tho boys. Dr. Joffe, a guest at the
banquet and who spent a rndnth at the
camp, praised the loyalty of the boys
toward each other and toward their
counsellor, and attested to the many
benefits which nature bestowed upon
him while at the ramp. He found there,
he claims, the fountain of etornal youth.

W. W. Thomas, the secretary of tho
Camp Dlroctors Association of Amer-
ica, spoke very favorably of the many
opportunities offered to boys in' all
camps belonging to the association,
whose constant aim and purpose Is to
Improve camps In general by discussion
and the Interchange of experience be-

tween camp directors. This association

troops, but are sent tnrougn man following appointments have been
officers. These officers In turn their I mHa0 t0 thn position of Instructor: a,

from which orders for movement j Blne3, George Davis, N. C. .Macdonald,
for
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In this issue we offer the Fourth.of the following five sub-

jects which are the most important in the everyday business
world, all written by men who understand the subject from
a practical standpoint.

Education in Finance, Dec. 16. Shorthand, Typewriting
and Bookkeeping, Dec. 23. Secretarial Training, Dec. 30.
Accountancy, Jan. C. Office Efficiency, Jan. 13.

countants In the supplies, ordnance and
equipment bureaus of the War and Navy
departments. Among the more, recent
appointments Is that of A. W. Teele, who
has been made a member of the newly
created board for the purpose of de-
termining accountability for property
and supplies during the war. The work
of the Priority Board will bo conducted
upon a plan proposed by W. Ernest Sea-tre- e,

a well known accountant .Another
accountant, F. H. Macpherson, will as-

sist the board In Its work. In the sup-
plies division of the Engineer Corps,
now doing such splendid work In France,
ere many accountants, . among whom
may be mentioned Capt. A. I rhllbrlck
and Capt. Raymond Ives.

No little credit for the splendid worn
being done by the Ited Cross and other
war organizations belongs to account-
ants. Among these might be mentioned
I'hltlp N. Miller, who is In charge of the
Parts office of the American Red Cross.

No matter what the form of organisa-
tion may be, men and women who under-
stand accounts in the broader sense of
the term may do useful work. More
types of ability are being tised In this
war than in any other In history. Engi-
neers, electricians, chemists, builders,
contractors, mechanics and technical
workers of every kind and description
have been called upon. All of these dif-
ferent types of workers must work to-

gether In organizations. These organisa

meets once a month nt Columbia Uni-
versity. Apropos of this Mr. Thomas'
announced the name of Dr. Kyle as
the president of the Camp Directors

which represents now fifty-fo- ur

camps, with a capital Invested In
real estate and equipments of about
$1,00(1,000. Cups, silver and gold
medals were' awarded to boys for ath-
letics, for extra works of Improvement,
for betterments and for original Ideas
to beautify the camp grounds. Bunga-
low "W. It. jrnrrlson," of which Bob
,ltt,h. wa. ,.a,,.r. rCcelvetl the most
points for cleanliness. Out of a pos-

sible 1ST points he, with the as-

sistance of five more Inmates of his
bunsnlow, made 13" 1. Next came
"Andrew Jackson," Howard Lalb as
leader, wlt'.i 135 11-- 1 points to his
credit. Bungalow "John Tyler," of
which Jack Bachrach was the lead-
er, received a silver mcdr.l for
the most point .attained in extra
work 183 15-1- 8 particularly for beau-
tifying the appearance of all the bunga-
lows, of which there are fifteen, named
after the United States Presidents In
chronological order. The sixty boys
were divided Into tenlors. Juniors, Ju-

veniles and midgets. Medals were won
by Eugene Peavltt, with 19, and Jack
Tolled, liVa points, for the seniors;
Paul llrano, 18. and Paul Grlessman,
10, for the Juniors: Arthur Frlederlch,
10, and Herbert Kiddons, 12, for the
juveniles. The midget class carried
off the best prlxe. a cup. won by Bob
Joffe of Brooklyn, with 25 pokits. The
boy Is but 10 years of age. In the
same class Arthur Benslnger won sec-

ond prlio with 0 points. As Junior'
marksmen of the National Rifle Associa-
tion the following boys qualified: Ad-

dison Richardson. John Wllmarth, How-

ard Lalb. Mlquel Cervera, Fred Hern-har-

Jack Bachrnch, Harold Ferries,
Harold Coyle. George DuMck, Islle
Wllley. Bob JofTe. Paul Brano. Henry
Dlnkelsplel. Waldon Wenkenbach, Man-
uel Bios and Alberto Penlche. Otto
Baehr and Joe I'nwacajo wcro tho
only ones who qualified as sharpshoot-
ers.

Diplomas nre given to the campers
who pass In the following requirements:
The Identification of 24 trees. 24 birds,
24 huttertllcx and moths and 24 flowers:
swlmmlnsr and diving, rowing a boat
and paddling a canoe, making a camp
Are with but one match and baking
bread over this nre, hiking a distance
of from ten to twenty miles, and also
singing and knowing the text of all
verses of "The Star Spangled Banner,"
of "America," of "Marching Through
Georgia." "My Old Kentucky Home"
and of the Kyle Camp song. Twenty-on- o

hoyx fulfilled these requirements
and accordingly received their diplomas.

The most votes for tha most popular
boy were given to Fred Bernhard. with
but one dissenting vote for Jack Bach-

rach. A sliver medal was awarded
to Fred Bernhard.

The festivities closed with three
hearty cheers for the further success
of the Kyle Camp and with best wishes
"Auf Weldersehen" In 191 S

SIMMONS COLLEGE.

The freshman class of Simmons Col
lege, Boston, Mass., has elected Its rep
rescntatlves for the class executive
board. These representatives work with
the four class officers which were pre
viously elected by the class. They are:
Secretarial school. Miss Margaret P.

of West Somervllle, Mass.;
household economics school. Miss Mar
garet Allison of Orange, Mass.; Library
Science, Miss Margaret C. Uts or Koch-este- r,

N. Y. ; general HCience, Miss
Charlotte P. Shaw of Hyde Park. Mass.

The final figures for Simmons College's
donation tn the Red Triangle Fund have
been issued. The total stands at 12,550,
Miss Margaret B. Durand of Brooklyn,
N. Y., has been elected cheer leader of
the freshman class. Other freshman
elections are: Member of tho voucher
board. Miss Marie M. Beers of Washing-
ton, Conn. ; representative to the Social
and Civic league. Miss Fannie J, John-ao- n

of Bradford, Pa.; members of the
endowment fund committee, Miss Lucy
F, Dean or Fall River and Miss Made
lino V. Fox of Cambridge.

SWABTHM0RE COLLEGE.

SWAr.TitMOHB, Pa Jan. 5. Swarlh
more College is the recipient of n large
nnd valuable collection of minerals
which has recently been placed In the
department of chemistry. This collec
tion was given to the college by Mrs.
II. A. Blerworth of New York city as a
memorial to her son, the late Leopold
w. Blerworfh of the class of 1896. To
gether with the Voseph Leldy collection
of minerals and the Joel Scarlet collec-
tion of crystaHographlo specimens this
gives Swarthmoro a mlnerologlcal col
lection to tks envied.

By a ruling of the faculty of Swurth-mor- e
College unanimously indorsed by

the men's and women's student bodies
Easter vacation has 'lieen shortened and
all holidays eliminated, to tha end that
the college year may close a month ear-
lier than usual and that students and
faculty may he release to the Indus-tri- e

Commencement 19U will be on

tions must be controlled and managed.
It Is because this control and this

necessary that the services
of business executives, accountants and
office workers aro In such urgent de-

mand.
Not only must our man power and

our materials and our money be
gathered together, but they must also be
used effectively. More must be pro-
duced, less must be wasted. Buslnesa
cannot bo conducted blindly. Efficiency
Is absolutely dependent upon knowing
what is being done and how It is being
done. The only way of finding these
facts is through accounting records.
These records must bo Installed by com-
petent public accountants : they must bo
kept by competent office accountants,
and they must be verified by competent
auditors. Without these tho efficient
conduct of a modern Industrial establish-
ments Is out of the question. Business
men are now learning this fast. They
will not forget It after the war. Then
rivalry for markets will make efficient
production more Important than here-
tofore. Efficiency, which, depends upon
adequate records Installed, maintained
and interpreted by men and women who
understand business Is here to stay.

Every man and woman capable of
doing office work Is now needed and will
be needed. Some must and some will
always do the routine work. Others,
more far sighted, will prepare themselves

May 20 this without the loss of a reci
tation day. The change means a con-
densation of college work so serious that
the sbudents will have to live simply
and sanely. This they are eager to do
as their bit.

In keeping with this attempted econ-
omy of activities and effort are the va-
rious ecenomles practised by the stu-
dents. Dormitory lights are extinguished
during dinner to save fuel. Any student
expecting to miss a meal notifies the
college dietician In order that there may
1 no waste of food. The custom of
each table having a fcox of candy after
Wednesday dinners has been abolished
because of the sugar shortage and the
expense. Women students In order to
earn money they have pledged to the
Y. M. C. A. fund have turned their
hands to every Imaginable trade from
millinery to bootblacklng.

WESTMINSTER COLLEGE.

President E. E. Reed of Westminster
College, Fulton, Mo., announces that a
compalgn of the Intensive type will be
Inaugurated shortly to complete the en-

dowment fund of 1500.000 for tho col-
lege, and he Is sanguine of Its complete
success within a comparatively short pe-

riod.
General direction of the campaign has

been assumed by She Rev. Dr. jr. E. Mel-vl-

fteld secretary of the Presbyterian
Church In the United States, with head-
quarters at Louisville, Ky who has al-

ready achieved wide distinction In the
realm of organization. It was he who
organized tho movement to put alt Pres-
byterian Institutes under one holding
board, from which vast advantage has
ensued. Dr. Melvln also was superin-
tendent of Presbyterian schools In Mis-
sissippi for nine years, where his genius
in direction was made manifest.

Of the proposed $500,000 fund, $ir,0,-00- 0

already has been raised. Included In
which is the J50.000 gift of Mrs. Marga-
ret C. Swop. of Independence, Mo., for a
chapel nt Westminster College as a me
morial to her son, William C. Swope, and
which Is under construction.

The plan announced by Dr. Melvln Is
for a campaign In Calloway county for
$75,000, and In the rest of the State
for the remainder of 1275,000. Activities
In these directions will he Inaugurated
with tho least possible delay..

U. S. NAVAL ACADEMY.

Axkapous, Md., Jan. 5. An impor
tant change has been made In the work
of the second term at the Naval Acad
emy. The term lias been reduced to four
months ending May 31 Instead of five
months ending June as hnd been
previously planned. Commencement will
will be held on June 6.

KENYON COLLEGE.

Gambihr, Ohio, Jan. 5. An honor roll
of .war service has been made up for in-

sertion In the next catalogue of Kenyan
College. The record shows that 201
Kenyon men have enlisted, which is 170
per cent, of the average annual student
attendance for the last twenty years.
Very few American colleges havo re-

ported a proportionate enlistment which
approaches this record. A Kenyon ser-
vice flag will shortly bo hung In the col-
lege chapel.

In the 'interests of the many Kenyon
men WW are or presently will be In
Franco the college has Joined the Amer-
ican University Union In Europe, which
maintains a clubhouse for college men
In Paris. Through this action of the oo.
lege all Kenyon men In PurlsVan enjoy
the privileges of thn union, nnd In addi-
tion the college will be aide through this
organization to maintain regular com-
munication with Its pons at the front.

ADELBERT COLLEGE.

Clbvexand, Ohio. Jan. Departmental
catalogues for Adelbert College' and the
College for Women of Western Reserve
University, Just oft the press, will be ds
trlbuted this week. The Adelbert college
catalogue shows a student enrolment ot
41 seniors, 57 Juniors, 79 sopohomores.
147 freshmen and 15 specials; total, 3S9,
Ono hundred and fifty men In college
last year are now engaged In war ser
vice. Their placo were fllled In part
by a large rresnman class.

The College for Women catalogue
shows an enrolment of 101 seniors, 87
Juniors, IIS sophomores, 153 freshmen
and 13 specials; total, 493.

UNITERSTTY OF MAINE.

Prof. Roy M. Peterson, Ph.D., of
Sterling, Kan., has been appointed pro-
fessor of Spanish nnd Italian at the Uni-
versity of Maine, Orono, Me., to nil the
vacancy caused by the death of Trof,
Androw P. Regglo.

The slogan "cut a cord met with a
reudy response at the hands of the
faculty of University of Maine. During
the Christmas recess the deans and fif
teen professors and assistants, without
outside help, cut approximately US cords
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Do you desire to be-

come an Accountant
-- a Business Technician?
Do you aspire to rise above
the level of the routine worker,
the common laborer ol the busi-
ness world? - If opportunity
come your way, can yon

hart an orcaalaailen?
define the duties of employees?
dertfte, keep, and state uxnuntaT
aadlt money transactions and

settlements?
prepare tax statements?
determine rests?
devise labor sat las ofSee pre--

redores? '
lay out factory nperatssns?
pass npon credits?
rontroi purchases and stores?
plan a reorganisation ?
administer trust funds?

race students men and women-- are
given Intensive, standardized,

resultful training In Business
.Technique. Pace graduates, the
world over, are performing the
technical duties .listed above and
more. They are In demand as
Accountants, Controllers, Auditors,
Treasurers, Managers, Partners.
January-to-4na- e clauses are now
formlna In Pare Instllnte. Class ses-
sions are held after buslnesa hours.
In comfortable downtdwn lecture
rooms. The Instructors are especially
trained to teach mature men und
women. Details aad tkkets to open-
ing lecture famished upon request.

PACE INSTITUTE
30 Church St. New York

Going On Within Academic Walls

for the executive positions. When they
are prepared their opportunity for con-

structive service la bound to come. Now,
as never before, the trained man or
trained woman In destined to take a
directing part In the vast Industrial Im-

petus which this vaar, and the results of
this war. will bring to America.

on. the university farm wood lot. A price
of 1 to $3 a cord stumpage will be
charged.

HARVARD UNIVERSITY.

, Cambridge, Mass., Jan. C. WInthrop
Hall, a privately owned Harvard dormi-
tory, has been taken over by the Gov-
ernment for the use of the United States
Naval Radio School. The report that
Russell Hall had also been transferred
to the radio school holdings was denied
by Lieut. Nathaniel F. Ayer, the com-
mandant. A number of the Harvard
students located there were Informed on
reaching Cambridge that they would
have to arrange for new quarters, and
the majority of them have been Installed
In Dana Chambers or Randolph Hall.

Buildings formerly used by Harvard
men and now In use by the radio school
are Pierce Hall. Cruft Laboratory, Hem-enwa- y

Gymnasium, Memorial Hall,
Cralgie Hall, Perkins and Walter Hast-
ings halls, the Divinity Library and
Austin Hall.

UNION COLLEGE.

Sett EN1CTAPV, N. Y., Jan. 5. The
Butterfleld Memorial Chemlsty Labora-
tory of Union College Is being completed
so rapidly that the chemistry depart-
ment expects to occupy it tho beginning
of the second semester. The building Ik
a gift of the late Mrs. Daniel Butter-fiel- d

In memory of her husband, Major-Ge- n.

Daniel Buteterfleld, a graduate of
Union College In the class of 1849. The
equipment, which will tie very complete,
Is the gift of H. Melville Hanna, L.UD.,
of tho class of 1860, and was give in
honor of his ttneher. Dr. Charles F.
Chandler, the flrt-- t professor of chem
istry at Union College anil now the dl.

of ,.ngaBCd
in country. A

completely
endowed the of Dr. fmcll.,u op.r.itl,.n

of of Tin
,n,.i

th

PHI DELTA THETA FRATERNITY

Indianapolis, ind., Jan. 5. E. C. Hen-
derson, Fulton. Mo., was elected presi-
dent of the general council of Phi
Delta Theta fraternity, holding bi
ennial convention here yesterday. Alex
ander Pope of Dallas, was re
elected treasurer and Thomas A. Davis
of Goshen, lnd., was chosen reporter. At
lanta, Ga., selected as the place of
the next convention.

UNIVERSITY OF WASHINGTON.

The original manusoVipt copy of the
political call which resulted In birth
of the present Republican party in Jack
son, Mich., July 6, lSot, reposes In tho
Vnlverslty of Washington Museum nt
Seattle Wash. It was given to the
university by Mrs. Maude E. McVlckncr
ot Victoria, II. C

Tho historic document is written
foolscap, fnlntly tinted with tho yellow
of ngo and beginning to crumble along
the edgci ft om the handling has en
dured for sixty-tw- o years. Tho writing,
still clearly legible. Is done tn a careful,
!.ilnstnking hand,

Inasmuch as this Instrument Is the
only political document ot kind
know to be In the West. Curatoi Frank
S. Hall of the State University Museum
thinks It has considerable value.

A typewritten copy of tho call and
photographs of some of the principal
men In the first Repub-
lican convention accompanied the manu-
script.

Curator Hall lld near great
grove In which meeting assembled
nnd he lia-- s known personally some of
tno men wnose pnotographs appear In
the collection.

The principal photograph Is thnt of
Charles V, Deland, was secretary
of convention which formulated ami
circulated the call for the meeting of
delegates to create a new party.

The document now lu possession of
the university l& written In Deland's
hand. He was at the time of tho con-
vention a special writer on tho Toledo
Made. a

tho several other photographs
M one or Austin Blair, In whose office
In .tacVson the earlv conferences were
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uooa neasons tor Learning I

Isaac Pitman SI or.hand
ShhanW IAmt"
soventy-rjv- p joars rontlnuom pros,res and Improvement.
1M7. It has been eti?

The PITMAN sjstemrepresents etperlenre of mill.Ions of prartltloneri.
Between 4,X.000 and fi.ooo.onno o u I jj a at "Tho Phonographic

Teacher" havo been sold.
The ISAAC PITMAN syntom I,

".' .!.ioarl., iM"1 "Inning
?.' Vi" Important Interna-tional Shorthand Mpced Contests proves Hut It Is tho lAstitt.

Tho ISAAC PITMAN system liused by moro expert writer thanany other system. The belt nrltrnuse the best system.
Tho ISAAC PITMAN system hasmore shorthand literature than allother systems combined.
The ISAAC PITMAN FVtcm l

taught In tho New York city lllnh
Schools. New York University.
Columbia University. or theCity of New York. Vassar College
Tho leading Institutions tcarli thobrat system.

Therefore Insist upon Learn-
ing Isaac ritinan Shorthand.

Smif for n copu of "SiirtJ nn.
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ISAAC PITMAN & SONS
2 West 45th Street NEW YORK

PREPARE
NOW

to receive your share of the great
prosperity wave now sweeping thiscountry. The demand for well
trained office assistants, accountants,
stenographers, and secretaries nas
never so great as now. Thnusandi
of attractive positions (stepping
stones to higher places) are opening
every day for those who are qualified
to fill them. Safeguard our future
by starting to-d-

AT THE
school which has nearly sixtv vears
of success behind It; the school ilih
has graduated thousands of young
men and women fully equipped and
able to make their way In the business
world. Commercial, stenographic, and
secretarial courses; higher account-
ing, cost accounting, and auditing; day
or evening; Fend for prospectus. No
solicitors.

ENTER AT ANY TDIK.

PACRARD
COMMERCIAL SCHOOL

31 Lexington Ate. ctstli St.)

We Help Men
Succeed

In holding better position.
In ea:ning bigger salaries.
Let us help you succeed
teach you how

Study our Secretntia! Coutse-;- .

Also Bookkeeping, Business Hng-lis-

Business Psychology ami
other subjects.

WEST SIDE Y. M. C. A.
315 W. 57th St., New York City
Call or write at once foi details
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THE SUN
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